MPUHATO: YTBEPXAEHO:

Ha Obwem cobpaHum paboTHukos M.OL3éBeAWd&mﬁ
MKAOY «TonosamnHckuii a/c» “MKAOY <<Fono'|k3ny|i-|cr<m71 A/c»
npoTokon Nel or 28.09.2023r “ ./ 8.B.Bopucosoii

Mpeacenatens: Mpuras Ne 3420CH ot 28.09.2023r

[oH4Yaposa B.A.

MognucaHo
5 O p VI CO undppoBOr NOANMUCHIO:

bopwncosa A.B.

FI B Nata: 2024.05.15
Bd oL 12:19:49 +03'00'

Monoxxenue
0 3aLUUTe NepPCoHaNbHbIX AAHHbIX paboTHuKoB
MyHuuMnanbHoro KasexHoro AOLWKONbHOro obpasoBaTenbHoOro
yHpexaenna «FonosnuHckuii aetckuii cag «Bacunék»
MyHUUUNanbHoro o6pasoBaHus Kupeesckuii paiion

n.fronosanHckuit 2023r.



1. O6mue MOJIOKEHHS

1.1. Hacros

27.07.2006 r «O6 HHpOpManmH, HH()OPMAIMOHHBIX TCXHOJIOTHSAX W O 3aIuTe HHOpManumy B
pelaknnu or 2 nmekabps 2019 I, QelepatbHEM 3ak0HOM No 152-®3 or 27.07.2006 r «O
IICPCOHANBHBIX JJAHHBIX) B peliakuum ot 31 pekabps 200 7 Koucrutymmeit Poccmiickoi
Qenepanun  u Tpynosemv  komexcom Poccuiickoit OQenepammu, Yerapom JOIIKOJEHOIO
00pa3oBaTenbHOrO yapexnenus. Ilpu cocrasirenuu ydareHo Ilomoxenuwe 06 0COOEHHOCTSIX
00paboTki  mepcoHaTBHEX AGHHBIX,  OCYIIECTBIIEMOH Ges HUCIIONIB30BaHUsS  CPENCTB
ABTOMATH3aLNH, yTBEPKICHHOE IlocranoBnernem [IpaButensctea PO No 687 ot 15.09.2008r;
Tpeboanms k samure TICPCOHANBHBIX MaHHBIX IIPH HX obpaboTke B MH()OPMAaIHOHHBIX CHCTeMAX
ICPCOHATTEHBIX  JaHHEIX, YTBEpxneHHble  [TocTaHOBIEHIEM lpasutensctra  Pocemiickoit
Deneparmn Ne 1119 ot 01,1 12012,

1.2, JlarHOE Iomoxenue OIIPEACIISIET OCHOBHBIE TpeOoBauus x 3amuTe, 06paboTke, OPSAIKY

obecrieueHHIO AOCTOBCPHOCTH MEPCOHATBHBIX MAHHBLX,
1.4, Lensio HacTosmero Ilomoxenns spisercy obecrieuenre  3amurer IpaB #u cBOGOL
HEIArOTHIEeCKUX PabOTHHKOB U oOcITy xuBaromero II€pcoHaa mpu obpaboTke mx NE€PCOHATBLHBIX

2. OcHOBHbIE TOHATHS 1 COCTAB NEPCOHATLHBIX AAHHBIX PAGOTHHKOR
2.1. Iepconanvupie Oannvie - moGag MH(OPMAIKS, OTHOCAmasCs K ONIPENETICHHOMY HJTH

OCHOBHOM NTOKYMEHTE MepCoHaTbHOTO yHeTa paboTHHKOB - THIHOM fete paboTHuKa,

2.3. Obpabomxa NEPCOHANLHBIX OaHHbIX — 3TO meficTRHY (omepanun) ¢ TI€PCOHATIEHBIMY TaHHBIMH,
BKItO4as cO0p, cHcTeMaTH3ammio 1 HaKOIIICHYE, XpaHEHHE, yTOYHEH e (o6HOBNEHHE N H3MEHEHHE),
HCIIOJIE30BaHHIE H PACTIPOCTpaHeH e (B TOM 4mcITe Tepeaia) MepCoHaNbHEIX TAHHBIX,

2.4, Pacnpocmpanenue NEPCOHANbHBIX  OaHMblx - ACHCTBHS, HANpaBIECHHBIE Ha nepenavy
[ICPCOHANIBHBIX TAHHBIX OTIPENCTICHHOMY Kpyry Jjui (mepenaua mepconambHEX J@HHBIX) WM Ha
O3HAKOMIIEHHE C MepCoHaTbHBMH AQHHBEIMH HEOTPaHWYEHHOTO Kpyra JHm, B TOM wyucie
00Hapo0BaHme TICPCOHATBHBIX IaHHBIX B CpecTBax MaccoBo# HH}popmarmH, pasMmernenre B
HH(I)opManHOHHo-TgneKOMMyHHKauHOHHer CETAX WK IIPEIOCTaBIIEHHE OCTyNa K NEPCOHATBLHBIM
ABHHBIM KaKHUM-JIHO0 HHBIM CIIOCOGOM.



2.5. Hcnonvzosanue nepconansuuix Oanmvix - neHCTBUS (omepanyu) ¢ NepcOHATbHBIMA IaHHBIMY,
cosepwaempie JIOY B LEIISIX IPUHSATHS PELICHAN MM COBEPIIEHAS MHBIX ICHCTRHI, IIOPOKIAIOIIHX
TOPUIIMICCKUE TIOCNICNCTBAS B OTHONICHHH PabOTHWKA WM APYTHX JIHMI JMG0 HHEIM 06pa3om
3aTpardBalOIIKX IIpaBa ¥ CBOOOILI pabOTHHKA MM APYTHX JIHII.

2.6. Obwedocmynnvle nepconanvhvie danubie - NIEPCOHATBHBIC MaHHBIE, JOCTYN HEOTPAaHMYEHHOTO
Kpyra JMIl K KOTOPBIM TPENOCTABNICH C COTNIACHs PaOOTHHKA WM HA KOTOPHIE B COOTBETCTBHH C
(henepanbHEIMU 3aKOHAMH He PacIpOCTPaHSETCS TpeboBaHue cOOMONCHNUS KOH(HICHIHATBHOCTH.
2.7. B cocraB mepcoHanbHBIX 1aHEBIX paboTHuKa JIOY BXOIST:

aHKETHBIC ¥ OMOrpaduUecKue JaHHBIE,

obpazoBaHue;

CBEIICHHS O TPYIOBOM H OOIIEM CTaXE;

CBCIEHHUS O COCTaBE CEMBH;

TacCIIOPTHBIC JaHHEIE,

CBEIICHUS O BOWHCKOM Y4ETE;

CBEJICHUSI O 3apabOTHOH IIIaTe COTPYIHMKA,

CBEIICHUS O COLUATIBHBIX JILIOTAX,

CIENNATbHOCTD;

3aHMMaeMasi JOKHOCTE,

aJIpec MecTa JKUTENLCTBA U TeTePOH;

MECTO PabOTHI UJTH YIEOH! WICHOB CEMBH M POICTBCHHUKOB;
COZIePKaHKE TPYIOBOTO JOTOBOPA,;

TIO/THHHUKY W KOIIHH TIPHKA30B;

JIMYHOE JeJI0 ¥ TPYAOBas KHIDKKA COTPYIHHKA;

OCHOBAHHS K MTPHUKA3aM;

Marepuajiel 10 IOBBINCHAIO KBATH(QUKAIMM M TEPEIOATOTOBKE COTPYHHHKA, €ro
aTTECTAIlNH, CITy>KEOHBIM PacCiIeIOBAHUSM.

2.8. JInunoe nmeno pabotuuka JIOV HaXOIUTCS B JOKYMEHTAIIMH ASIIOIPOU3BOIUTENS U COCTOUT U3

CICAYIOIMMX NOKYMEHTOB:

aHKeTa;
aBTOOMOTpadus;

KOIIMHU TOKYMEHTOB 00 00pa3oBanuy;

KapTouka ¢popmsr T-2;

KONHs IpHKasa 0 mpuéMe Ha paborTy;

TPYAOBOH JIOrOBOD;

AOKYMCHTEI, CBS3aHHBIC C IEPEBONOM H INEPEMENICHHEM PabOTHHKA (KOMMM IPHKA30B,
3asBJICHUS] paOOTHHKA U T.11.);

BBIICKA (KOIIMM) M3 JOKYMEHTOB O NPHCBOCHHH TOYETHBIX 3BaHMH, y4EHOU CTEIEHH,
HarpaXICHWH roCyAapCTBEHHBIMU HATrPalaMy;

KOITMM HarpaJHbIX JINCTOB;

aTTECTAllMOHHBIC JIMCTEI;

KOITMM IPHKA30B O MOOUIPEHHUSX, B3LICKAHUSX;

XapaKTEPUCTHKH C TPENBITYIIEr0 MeCTa paboTHI;

3asABJICHHE pabOTHHKA 00 YBOJILHEHHUH;

KOTIHs ITpHKa3a 00 YBOJIBHEHNH;

3ajBIIEHHE PAaOOTHHKA 00 O3HAKOMIIEHWH C JOKYMEHTAMH JIOVY, ycranaBmuBarOmuMu
TOPANOK 00pabOTKM TMEPCOHATBHBIX NAHHEIX PabOTHHUKOB, 4 TAKXKE O €ro IpaBax Hu
00S3aHHOCTSX B 3TOH 06TaCTH;

APYrHC TOKYMCHTBI, HAaXOXICHHE KOTOPHIX B JIMYHOM Jene OydeT IpH3HAHO
[eIecO00pa3HbBIM;

B JITYHOC JEN0 pabOTHHKA NOMKOIBHOTO 06Pa30BATENHHOTO YUPEXKICHHS BKIHOUACTCS
TaKX€ ONHCH BCEX JOKYMEHTOB, HAXOIAIIMNXCS B JEIe.

2.9. Pasmemenrne Ha OGMIHAIBHOM caiiTe ororpaduit paGOTHHKOB, BHIEO ¢ pPaGOTHHKAMH



COTPYAHUKH Pa3peliaroT MyTeM IPEAOCTABICHUS COTTIACHS Ha 00paboTKy TIepCOHANTBHBIX JaHHBIX B
JOIIKOIBHOM 00pa30BaTEIbHOM YUPEKICHHN.

2.10. Tlepconansuble nanuble padotanka JJOY sBastoTCs KOHQHAEHIMANbHOM nHdopMamuell u He
MOTYT OBITH HCIOJNB30BAHEl COTPYAHHKAMH JONMIKOTBHOTO 00pa3s0OBATENBHOTO YUPEXKIEHHUS B
JIMYHBIX TEJIX.

3. Hopsinok mosrydennsi, 06paboTKu u Nepexayn MEPCOHAIbHBIX JAHHBIX Pa00THHKOB

3.1. Ilox 06paboTkoit MepcoHaNbHBIX NaHHBIX paboTHuKa JJOY mOoHMMAaeTCs [IOJIy4YEHUE, XPaHECHHUE,
KOMOMHMpOBaHHWE, Mepefada WA IH060e JPYroe WCIOJIb30BAHKE IEPCOHAIBHBIX JTaHHBIX
COTPYIHHKA JOIIKOJIBHOTO 00pa30BaTENBHOTO YUPEKICHHUS.

3.2. B nensx obecreyeHus Ipas u cBOOO YeIOBEKA M IPaXIAHUHA TPH 06paGoTKe [IEPCOHATBHBIX
JaHHBIX pabOTHMKA 06S3aHBI COBIIONATRCS CAEAYIOMHE 00IHe TPeGOBAHS:

3.2.1. Tlonmy4enue, XpaHeHHe, KOMOMHHpPOBaHHMe, Iepefada WIH JH06oe JApYyroe HCIOIb30BaHUE
ICPCOHANBHBIX JaHHBIX paboTHUKA JIOY MOXET OCYINECTBISTHCS HCKIIOUATENBHO B IIEJISX
obecrieueHns COOMIONCHHS] 3aKOHOB M HWHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, COICHCTBHUS
pabOTHHKaM B TPyIOYCTPONCTBE, OGYHEHMH M NPOIBHKEHHH TIO ciyx0e, obecreueHus] THYHOM
0€301macHOCTH  COTPYNHHMKOB, KOHTDPOJS KONHYECTBA M KAYECTBA BBITOMHICMON paboTel
00€eCTIeYeHHs COXPAHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenmeneHHH 0o06BEMa M CONEPIKAHU, 00pabaTeIBaEMBIX TMEPCOHATBHBIX IaHHBIX
pabotHuka 3aenyrommit JIOY 1OMKEH PYKOBOICTBOBATBCS Koncrurynue#r Poccwuiickoi
Qenepammu, TpynoBEIM KOLEKCOM M HHBIME (eIepaIbHEIMU 3aKOHAMH.

3.2.3. Bee mepcoHanbHbIe NaHHBIE PaGOTHHKA TTOTYYAIOTCS y Hero camoro. Ecnu nepcoHambHEBIE
JaHHBIe COTPYRHEKA [IOY BO3MOXKHO MOMYHUHTE TONBKO y TPEThEH CTOPOHEL, TO PAGOTHHK JOJDKEH
OBITh yBENOMIIEH 00 9TOM 3apaHee, M OT HErO OJDKHO GBITH IIOJTyYEHO ITNCBMEHHOE COTJIacHe.
3.2.4. 3aBemyromuit TOMKOIBHBIM 06pa3oBaTEIbHBIM YUPEKICHUEM JIOJDKEH COOOLIUTH pabOTHUKY
0 OCJIAX, TIPEATIoJIaracMeIX HCTOYHHKAX U CIIOCO0aX MONyUYeHHs MEPCOHANBHBIX TaHHBIX, 4 TAKXKE O
XapaKTepe MOANCHKAIIHX MTOJYIECHHIO TIEPCOHATBHBIX TAaHHBIX M IIOCIEACTBUSX OTKa3a COTPYIHHKA
NaTh NMCBMEHHOE COTJIacHe Ha HX MOJTyYeHHe.

3.2.5. He momyckaercst monydenue u o6paGoTKa NICPCOHANBHBIX NaHHBIX pabotHuKa JIOY o ero
HOJIMTHYECKUX, PEIIMTHO3HBIX U MHBIX YOSKACHWUSIX M YaCTHOM XM3HHM, a TAKKE O ero 4jIeHCTBE B
OOIECTBEHHBIX 0OBEINHEHASX WIH €T0 HPO(COI3HOM JCATCIIBHOCTH, 32 MCKIIOYCHUEM CIIydaeB,
TIpeyCMOTPEHHBIX 3aKOHONATENBCTBOM Poccuiickoit ®enepanum.

3.2.6. PaoTozaters He HMeET TPABO MOTYYATh U 00pabaTeIBaTh MEPCOHABHEIE JAHHEIE PaOOTHHKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBETMHEHHSX HIM €r0 MPO(COIO3HON NEsSTENbHOCTH, 3a
MCKJTIOYCHUEM CIIy4aeB, MPEAyCMOTPEHHBIX (elepatbHbIMU 3aKOHAMH.

3.2.7. Ilpy TPWUHATHE DPEINEHHUH OTHOCHTEIHHO pabOTHHKA Ha OCHOBaHHM €r0 NEPCOHATBHBIX
AQHHBIX HE NIOITyCKACTCsl UCTIOb30BaHNUE JaHHBIX, MOMYIEHHBIX HCKIIIOUMTENBHO B PE3yIbTaTe HX
aBTOMATH3MPOBAHHOM 0OPAGOTKH HITH SIEKTPOHHOTO MOTyUeHHUS.

3.3. IIpuHnmme! 06paGoTKH MEPCOHATBHBIX TaHHBIX PaboTHIKOB JJOV:

*  3aKOHHOCTH WENCH U cnocob0B 06paboTKy MepCOHAIBHBIX AaHHBIX U J0OPOCOBECTHOCTH,

*  COOTBCTCTBHS LENeH 00pabOTKN MEPCOHANBHBIX JAHHBIX ENSM, 3apaHee ONPENEICHHBIM 1
3aiBJIEHHBIM TP COOpe MEPCOHANBHBIX NAHHBIX, 4 TAKKE MONHOMOUHSIM paboTHHKa,
OCYIIECTBIISIOIIETO 0OpabOTKY IEPCOHATBHBIX JAaHHBIX;

* COOTBETCTBHSA 00BEMa M XapakTepa oOpabaThIBAEMBIX TIEPCOHANBHBIX IAHHBIX, CIIOCOOOB
00paboTKH MEPCOHATBHBIX JAHHBIX IETIM 06paboTKH NEPCOHAIBHBIX TaHHBIX;

* /IOCTOBCPHOCTH TICPCOHANBHEIX NAaHHBIX, WX JOCTATOYHOCTH sl mened o6paboTk,
HEZIOIyCTUMOCTH 00pabOTKH IEPCOHATBHBIX JaHHBIX, H3OBITOYHBIX T10 OTHOLICHHIO K IEJAM,
3aBJICHHBIM ITpU COOPE NMEPCOHATBHBIX JaHHBIX,

*  HCIOIYCTUMOCTH OOBCAMHEHHS CO3MAHHBIX IS HECOBMECTHMBIX MEXIy Coboil meneit 6as
JaHHBIX HH)OPMAIMOHHBIX CHCTEM IIEPCOHANBHBIX [AHHBIX.

3.4. B ciydasx, HemoCpeICTBEHHO CBA3AHHBIX C BOTIPOCaMHM TPYIOBBIX OTHOIICHHUH, B COOTBETCTBHU
co ct. 24 Koncfutynun Poccniickolt denepamus Bo3MOXHO MOJIy4eHHe B 00paboTKa JaHHEIX O




YaCTHOH JKM3HH pabOTHHWKA JOUIKONBEHOTO 00pa3oBATENBHOTO YUPEKNEHHS TONBKO C €ro
IUCBMEHHOTO COTJIACHS.

3.5. K o6paboTke, mmepesiaue 1 XpaHEHHIO TTIEPCOHAIBHBIX TAHHBIX pabOTHHKA MOTYT UMETH AOCTYII
COTPYHMKH JOIIKOJBHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

3.6. Hcrnonp3oBanue MepPCOHATBHBIX J@HHBIX BO3MOXKHO TONHKO B COOTBETCTBHH C TENSAMIL
OTPENEMBIINMHI UX MOTy4eHue. [lepcoHanbHble TaHHBIE HE MOTYT OBITH MCIIOJIB30BAHBI B LEJIAX
TIpUIMHCHUS HMYIIECTBEHHOTO ¥ MOPATBHOTO Bpelia TpakIaHaM, 3aTpyIHEHHS peal3alliy IIpaB |
cBoOox rpaxknan Poceutickoit @eneparnn. Orpanndenue mpas rpaxaas Poccniickoit ®Deneparuy Ha
OCHOBE HWCIONB30BAaHMsSI HMHOpPMAaMh 00 HX COLMAIBHOM TPOMCXOKIEHHH, O DAacOBOH,
HAlMOHATILHOM, A3BIKOBOM, PEMTHO3HON W MapTHITHON MPHHAIIEXHOCTH 3alIPelIeHO M KapaeTes B
COOTBETCTBHH C 3aKOHOIATEIECTBOM.

3.7. Tlepenaua mepcoOHaBHBIX TaHHBIX PAGOTHHKA JOIIKOILHOTO 00pa3oBaTENFHOTO YUPEKACHHUS
BO3MOJKHA TOJIBKO C COTTIaCHst pabOTHHKA B CITyHasX, IPSIMO IPELYCMOTPEHHEIX 3aKOHOIATEIBCTBOM
Poccuiickoit ®enepanmn.

3.8. Ilpu nepenaye mepcoHaIbHBIX NaHHBIX paGoTHHKa 3aBexyiommi JIOY MomKeH cobNIomaTh
crenyromue TpeboBaHus:

* HE COOOWEATh MEPCOHANBHEIE NAHHBIE DabOTHWKA TPEThEH CTOPOHE 6€3 MHCHMEHHOTO
coriacus pabOTHHKA, 34 MCKIIOYCHWEM CIydaeB, KOTNA 3TO HEOOXOAMMO B IENSX
IPCAYIPEXKACHUS YIPO3Bl JKU3HM W 3I0pPOBBIO pabOTHHMKA, a TaKKe B Ciydasx,
YCTaHOBJIEHHBIX (eIepaTbHBIM 3aKOHOM;

* HE coo0warh MepCOHANbHBIC JaHHBIE DAabOTHHKA B KOMMEDPUECKHX LENSIX 6e3 ero
IIHCBMEHHOTO COTJIAaCHS;

* TNPCOYNPEAUTh JIMIL, MONYYalOUInX IE€PCOHAIbHBIC NaHHBIC PaOOTHHKA, O TOM, YTO 3TH
JQHHBIC MOTYT OBITH HCIOJB30BAHEI JIHIIb B IENSX, JUIS KOTOPBIX OHH COOOIIEHBL, H
TpeOOBaTh OT OTHX JIMI TOATBEPXKICHHSA TOTO, 4TO 3TO MpPABHIO cobIofeHo. Jluia,
TIOJTy4aOIHE EPCOHATBHBIC NaHHBIC PA0OTHHKA, 00SI3aHBI COOIIIOIATE PEKHUM CEKPETHOCTH
(kondunennmanbHOCTH). Jl[aHHOE TONIOXEHHWE HE pacmpocTpaHsieTcss Ha  OOMeH
NCPCOHAIbHBIMHA  IAHHEIME  Pa0OTHUKOB B TIOPAZKE, YCTAHOBIEHHOM (enepalbHEIMHI
3aKOHAMMU,

* paspemarh JOCTYH K TEPCOHAIBHBIM JaHHBIM DPabOTHHKOB TOJBKO CIEIHAIBHO
YIOJIHOMOYCHHBIM JIMIaM, ONpeJeIeHHBIM TIpuKa3oM 1o JJOY, npu 3ToM yka3aHHEIE JTHIA
AOJDKHBI HMETB TIPABO IOJTYYaTh TOJNBKO TC MEPCOHANBHEIE JaHHBIE PabOTHHKA, KOTOPBIE
HEOOXOIMMBI JIIsT BEITIOTHEHUST KOHKPETHBIX (QyHKIHIL;

* HE 3alpalluBaTh WHQOPMAIHUIO O COCTOSIHHH 370pOBbS PaGOTHHKA, 3a MCKIIOUEHHEM TeX
CBEIICHUH, KOTOPBIC OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BHITIOTHEHHS PaGOTHHKOM
TPYAOBOM (YHKIHH;

* TepelaBaTh MEPCOHANBHBIC JaHHBIC PabOTHHKA MPEACTABUTEISAM PabOTHHKOB B MOPSIKE,
YCTaHOBTEHHOM TpYIOBBIM KOJEKCOM, H OTPaHHYMBATH 3Ty MH(BOPMALHIO TONBKO TEMH
NCPCOHAIPHBIMU ~ TaHHBIMH  PabOTHHKA, KOTOPBIE HEOOXOMMMBI JUIS  BBINOJHEHHS
YKa3aHHBIMH MPEACTABUTEISIME X ()YHKIIAH.

3.9. Ilpu nepenade mepCOHANBHBIX JAHHBIX pabOTHYKA (B TOM YHCIIE U B KOMMEDPUYECKHX IENISIX) 3a
npeneist JIOY 3aBeyronmii IeTCKUM cagoM He JOMDKEH COOOIaTh 3TH MaHHbIE TPETBEH CTOPOHE
0e3 MHCHMEHHOTO COTNachs pabOTHHKA, 32 HCKIIOUEHHEM CIIy4aeB, KOTrIa 3T0 HEOOXOIAMO B LeJISIX
TIPCAYNPEKICHUSA YIPO3bI JKU3HH W 310POBBIO PAOOTHHKA HJIM B CIIy4YasX, yCTAHOBICHHBIX
beneparbHEIM 3aKOHOM.

3.10. Ilepenaua mepcoHANBHBIX JAHHBIX PabOTHHKA B Ipeaesiax MOUIKOJIBLHOrOo 00pa3oBaTeIbHOTO
YUPCKICHUS OCYIICCTBIISCTCSA B COOTBETCTBUH C JIOKATEHBIMI HOPMATHBHBIMH aKTaMK yIPEKICHHS.
3.11. He momyckaetcst OTBEUaTh Ha BOIPOCHI, CBS3AHHEIE ¢ nepeaayeii nepcoHanbHON HHpOpMAUU
10 TeJle(OHY WITH (akcy.

3.12. Bee mepsl korduneHnmansEocT! ipu cGope, 06paGoTke u IIEPEayy NEPCOHAIBHBIX JaHHBIX

COTpYAHMKA PaCIPOCTPAHSIOTCS KaK Ha OYMaxKHBIE, TaK ¥ Ha 3JICKTPOHHBIE (ABTOMATH3HPOBAHHbIE)
HOCHUTENIX UH(DOPMAIIHH,




4. ®opMupOBaHHe U BeeHHe JHIHBIX e paboTaukos JJOY

4.1. JInunoe neno paGOTHMKA JOIIKOIBHOTO 0GPa3OBATENBHOTO yUpexKIeHHsS GOPMUPYETCs Tocie
W3/1aHus TIpHKa3a 0 ero npuéMe Ha paboTy.

4.2. llepBOHaYanbHO B JIMYHOE JENO TIPYNNHUPYIOTCS TOKYMEHTHI, CONEPXKAIINE MepPCOHATBHBIE
JaHHbIe PaOOTHHUKA, B MOPSIKE, OTPAXKAIONIEM HPOIIece puéMa Ha paboTy:

* 3asBIeHME paOOTHHUKA O IIpHeMe Ha paboTy;

* aHKeTa;

* asroOuorpadwus;

*  XapaKTepHCTHKAa-PEKOMEHIALINS;

* KOIHS IIpHKa3za o0 mpuéMe Ha paboTy B JOIIKOIBHOE 0OPa30BATEIBHOE YUPEKIEHHE;

* pacnucka paGoTHHKa 00 o3HakomyeHHH ¢ nokymentamu JIOVY, ycTaHaBIHBAIOMIIMA
TMOPSIIOK 00pabOTKH TMEPCOHANBHEIX JAaHHBIX paOOTHHKOB, a Takke 00 ero mpasax H
00sI3aHHOCTAX B 3TOH 06JIACTH;

* pacnucka pabOTHHKA 00 O3HAKOMIICHHH €ro C JIOKAIbHBIMM HOPMATHBHBIMH aKTaMH
JOIIKOJIBHOTO 00pa30BaTeNbHOTO YUPEIKACHHUS; BHYTPEHHSS OIIACh.

4.3. Bce NOKYyMEHTBI JHMYHOTO [ea MOIMIMBAIOTCS B OOJNOXKY 06pasla, YCTAHOBICHHOTO B
JOIIKOTEHOM 00pa3oBaTEIbHOM YUPEKIEHHH; Ha 0BI0KKE NOJDKHBI OBITH (DaMUIIHS, HMS, OTIECTBO
COTpYIHHUKA.

4.4. JlmasoMy nery TIpECBAMBAETCS HOMEDP, KOTOPBIA GUKCHPYeTCs B XKypHAIE YI&Ta IHIHBIX HEI.
Homep nuanOro nena cotpyiHmMKa IETCKOTO Caja MPOCTABIISETCS B BEPXHEM JIEBOM YITIY OGIIOXKKH
Jena.

4.5. K ankere B nmwunHOM nene mpukiemBaercs (ortorpadus paGoTHEKA (6€3 TONOBHOTO yGopa)
dbopmara 3x4.

4.6. B mnunom nene paboTruka JIOY BeneTcs BHYTPEHHSS OMHCH, KyIa 3aHOCSTCS HANMEHOBAHHUS
BCCX MOALIUTBIX JOKYMEHTOB, JaTa WX BKJIIOYCHHS B JEJI0, KOJHMYECTBO JIUCTOB, 4 TAKXE IaTa
U3BATHSI OKYMEHTA M3 JIea ¢ YKa3aHWEM JIMIA, U3BSIBIIETO JHOKYMCHT, M NPUYAHY H3bATHS. B
CiIy4ae BPEMEHHOTO U3BATHS JOKYMEHTa BMECTO HETO BKIIAIBIBAETCS JIACT-3aMEHUTENb. V3bATHE
AOKYMCHTOB U3 JIMYHOIO JeNa MPOU3BOMWTCS HMCKIIOUHTENBHO C Pa3peIlCHHs 3aBEHYIOIIErO
JOIIKOJBHBIM ~ 00pa30BATENBHBIM  YUPSXKICHHEM. DBHYTpeHHSS  ONHCh  IOJITHCHIBACTCS
JCJIOTIPOU3BOIUTEINIEM, C YKa3aHUEM ATkl COCTABIICHHS.

4.7. Bee IOKYMEHTBI, MOCTYTIAIONIKE B JINYHOE JIEJI0, PACTIONAratOTCS B XPOHOIOTHYECKOM TIOPSIIKE.
4.8. He momyckaetcst BKIIOYATH B JTHYHOE €0 TOKYMEHTH BTOPOCTEIIEHHOTO 3HAUEHHS, HMEIOITAE
BpeMeHHbIe (10 10 j1eT) cpokH XpaHEeHHs, HAlPUMED, CIIPABKH C MECTA JKUTEIbCTBA, O COCTOSHUM
3I0OPOBBS, O CEMEHHOM TOJIOXKESHHH | T.II.

4.9. JIucThl TOKYMEHTOB, MOALINTHIX B JIAYHOE €0 PaGOTHHKA JOIIKOIBHOTO 00pa3oBaTEeTLHOTO
YUPEXICHUSI, HYMEPYIOTCSI.

4.10. AHKeTa ABJISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO [N, TIPEACTABISIOAM OG0l NIEPEUCHb
BOTIPOCOB O OHOrpadpuyecKnx NaHHEIX COTPYIHHKA, ero oOpasoBaHWM, BHIIOTHAEMOM paGoTe ¢
Havasa TPyIOBOH NAESTEIBHOCTH, CEMEHHOM MOIOKEHHUH, MECTe TIPOIUCKY WM TPOKUBAHUS H T.II.
AHKETa 3allOJIHSETC PabOTHHKOM CaMOCTOSITENIBHO Tpu ohOPMIEHWH NpuéMa Ha paGoTy B
JIOIIKOJILHOE 00Pa30BaTEIbHOC YUPEIKICHHE.

4.11. Ipu 3anonHeRWY aHKETH! PaGOTHHK JOJDKEH 3al0HATE BCe & rpadsl, Ha BCe BOITPOCHI 1aBaTh
TIOJIHBIC OTBETEL, HE NOIyCKAaTh UCIIPABICHAN UM 3a49ePKUBAHNS, [IPOYSPKOB, IOMAPOK, B CTPOIOM
COOTBCTCTBMHU C 3AIUCAMHU, KOTOPBIC COIEPXKATCS B €r0 JMYHBIX JOKymeHTax. OTpHIarensHble
OTBETHI B Ipadax aHKETHI 3alUCHIBAIOTCS 6€3 TIOBTOPEHHUS BOIPOCa.

4.12. Ilpu 3anonsenny rpadsr «O6pazoBanuey» cIeAYeT IPUMEHSTH Claeayionme hopMYIHPOBKY B
3aBUCHMOCTH OT TOI'0, KAKOU JTOKYMEHT UMEETCS Y PA0OOTHHKA:

*  «BBICIIEEY;

*  «HEIIOJIHOE BBICIIIECEY;

*  «CpemHee CIEeIUaTLHOEY),

*  (HEMOJIHOE CpelHee.




4.13. B rpatde «baimkaifiine poIcTBEHHUKH» TIEPEUHCIISIOTCS BCE WICHB! CeMBH pabortauka IOV ¢
YKa3aHHEM CTCIIEHH POACTBA (OTELl, MaTh, MYXK, JK€Ha, CIH, 109b, POJHBIE Opar cecrpa), gaiee
NEPEIUCIIAIOTCA OTM3KUE PONCTBEHHHUKH, POKUBAIONINE COBMECTHO C PaGOTHAKOM. Y Ka3bIBAKOTCS
(amuTEs, UMS, OTYECTBO | [1aTa POMKACHHUS KAKIOTO WICHA CEMBI.
4.14. B rpade «Brmosnnsemas pabora ¢ Hauana TPYIOBOM AEATENBHOCTHY» OTPAXKAIOTCSA CBEACHUS O
paboTe B CTPOTOM COOTBETCTBHY ¢ 3allMCSAME B TPYLOBOM KHIXKKe. B TPYAOBYIO NESITETBHOCTE HE
BKJIFOYACTCS BpeMs y4eObl B 00mIe00pa30BaTebHBIX MKOMAX, MPO(heCCHOHATBHO-TEXHUYECKHX 1
APYTHX  TpPUPAaBHCHHBIX K HHM Y4YeOHBIX 3aBEJECHMSX. Bce 3amucu mpoms3BOmATCS B
XPOHOJIOTHYECKOM TOPSIIKE.
4.15. AHKeTa TOINHMCHIBaeTCS JMIOM, NPHHAMAEMBIM Ha paboTy, W HAENOMPOU3BOIUTEIEM
AOMIKOJBHOTO 00Pa30BATENLHOTO YUPEHKACHHS TIOCTE CBEPKH CBEACHHM, 3aHECEHHEIX B aHKETY, C
COOTBETCTBYIOLIMMH JOKYMEHTAMH ¥ 3aBEPSETCS II€YATHIO.
4.16.  Amrobmorpadmss -  JOKyMeHT, COACPXAIM  ONHUCAHHE B  XPOHOJIOTHYECKOH
TIOCICAOBATEIEHOCTH OCHOBHBIX 3TANOB XKU3HH U IEATENBHOCTH IpuHIMaeMoro B JIOY paGoTHHKA.
ABTO6GHOTpadus COCTABISETCS B TPOU3BONBHOMN (opme, 6e3 TOMapOK ¥ MCIIPaBICHHI.
4.17. OCHOBHEIE MOMEHTBI, KOTOPEIE JIOJKHBI GBITh OCBEITEHb] B aBTOOHOTrpadhuu:

*  (baMmIHs, ¥Ms, OTYECTBO,

*  YHCJIO, MECSII ¥ TOJT POXKICHHS;

* TonydeHHOe obpasoBaHWe (T, KOTZa, B KakMX Y4eOHBIX 3aBENEHHSX, 10 KaKOi

CIELUATBHOCTH);

* BpeMs Hayaja TPyHOBOH NESTEIBHOCTH,

* TIpHYMHBI IEPEX0/Ia Ha IPYTOe MECTO paboTHI;

* OTHOHICHME K BOMHCKOH 00S3aHHOCTH, BOMHCKOE 3BaHHE,

* HaIMYHE NIPaBUTEILCTBEHHBIX HArpaj, MOOIIPEHHI;

* CBCJICHHS O CEMCHHOM MOJIOKEHUHN U OIMU3KAX PONCTBEHHUKAX,

* JlaTa COCTaBJICHHUS aBTOOMOTpaduu 1 THYHAS TIOAITUCH COCTABIISEMOTO.
4.18. Aro6umorpadusi, cocTaBmeHHas mpu npueme B JIOVY, He mommexut Koppextuposke. IIpu
HEOOXOLMMOCTY BHECCHHSI H3MEHEHHI MM JOMOJHEHHH, OHH (GUKCHPYIOTCS Ha OTIEIBLHOM JICTE,
IO/ CBIBAIOTCS. PAOOTHHKOM C YKa3aHHEM IaThI ¥ MPHOGINAIOTCS K NIEPBUYHON aBTOOMOTrpaduu. B
ciydae OONBIIAX M3MEHCHHM OGHOrpadUuUecKHX IaHHBIX pabOTHHKA OT HEro MOXET OBITh
3aTpeboBaHa OOHOBIICHHAS aBTOGHOT padus.
4.19. ABro6morpatdus He 3aBepSETCS MOATHCIMH 3aBEIYIOICTO MOLIKOJIBHBIM 00pa3oBaTeIbHLIM
YUPCIKICHUEM UITH MTEYATBIO.
4.20. Konuu moxymeHTOB 06 06pa3zoBaHum 3aBEPAIOTCS JINIHOM TOANUCHIO JETOMPOU3BOIUTEIS
TIOCJIE CBEPKH WX C IO UIMHHUKAMH TIOKYMEHTOB.
4.21. Jlnunoe memo BeméTCs Ha TPOTSHKEHWM Beeit TPYIOBOH neaTenbHOCTH pabotuuka JJOV.
M3MeHenNs, BHOCHMBIE B JIMYHOE MHeJI0, JOJGKHBI OBITH TIOJTBEPXKAECHBI COOTBETCTBYIOIIMMHI
JOKYMEHTaMH.
4.22. JlenONPON3BOINTENL TPUHUMAET OT IPUMHEMAEMOro Ha paboTy pabOTHHKa JOKYMEHTEL,
HPOBEPACT IOJIHOTY MX 3aIIOJHCHWS M IIPABUILHOCTHh YKA3bIBAEMBIX CBEIEHHUI B COOTBETCTBHU C
NPENBSIBICHHBIMA UM JJOKYMEHTAMH.

3. Y4er u XxpaHeHHe MePCOHANBHBIX TAHHBIX paboTHHKOB
5.1. JIuumble nena, B KOTOPBIX XpaHSTCS IEPCOHATbHEIE JaHHBIE PaboTHHKOB JIOV, SBISIOTCS
JAOKyMEHTaMH «JIJIsi BHYTPEHHETO M1OJIb30BAHUS.
5.2. JluuHoe mENO perucTpHpyeTcs, 0 YeM BHOCHTCS 3alliCh B «KypHan yuéra NMHUHBIX HEm».
XKypHan conepxut caenyromue rpador:

* TOPSAKOBBIA HOMED JHMYHOIO J€EJa,;

*  (ammnus, UM, 0TYECTBO paGOTHHKA TOMIKOIBHOTO 00pa30BaTEIBEHOTO YUPEKICHHS;

* JlaTa TIOCTAaHOBKH JIeJia Ha YYET;

* JlaTa CHATHS Jefia C yJera.
5.3. JInunele nend pacronararorcst B MOPSIIKE COMTACHO X HOMepaM 00 B anaBUTHOM HOPSIKE.




5.4. Ilocne yBosnbHEeHUsI paOOTHHKA JOIIKOJIBEHOTO 00pa30BaTEIFHOTO YUPEXKICHUS B JIMIHOE JENT0
BHOCSATCS COOTBETCTBYIOIINE NOKYMEHTHI (3asBIEHHE O PACTOPXKEHUHU TPYIOBOTO JOTOBOPA, KOTIHS
MIPHKa3a 0 PaCTOPXKEHHUU TPYLOBOTO JOTOBOPA), COCTABIISIETCS OKOHYATEIbHAS OIHUCh, CaAMO JTHYHOE
aerno opopMIseTcs U IepeaaeTest I XpaHeHu s,

5.5. JluuHble nmena COTPYIHHKOB, yBOJNeHHBIX w3 JIOY, XpaHsTCS B aApXUBE IOUIKOJIBHOTO
00pa30BaTEILHOTO YIPEXKICHUS B allhaBUTHOM TIOPSIKE.

5.6. He nonyckaercs:

* CcoOo0maTe IepCOHANBHBIE JaHHBIE PA0OTHHKA TPEThEH CTOPOHE €3 MUCEMEHHOTO COTIIACHS
paboTHHKA, 33 HUCKIIOUEHHEM CIIy4aeB, KOra 9TO HEOOXOAMMO B LENAX IPEAYIPEkKICHUS
YIPO3bl OKM3HH M 370pOBbIO paboOTHHKA, a Takxe B CIydasX, YCTaHOBJIEHHBIX
3aKoHOHaTenscTBOM Poccutickoit enepary;

*  COO0WIaTh MEPCOHANBHBIE TaHHBIE PA0OTHHKA B KOMMEPYECKHX LENAX O€3 €ro MACEMEHHOTO
COTrJIacHus;

* 3ampamyBaTh HHGOPMAIMIO O COCTOSHHWH 370pOBbS pabOTHHKA METCKOTO cama, 34
UCKIIIOYCHUEM TEX CBEIACHUM, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBITOJTHEHHS
PabOTHUKOM TPYHOBOH (QYHKIIHH.

5.7. Jloctynm K TIEpCOHATBbHBIM JaHHBIM DPAOOTHHUKOB pa3peIuacTes TOJBKO —CIIENUATIBEHO
YTIOJTHOMOYCHHBIM JIMIAM, IIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETH IPaBO MOJYYaTh TOJIBKO TE
IepCcoHaNbHBIE NaHHBIe paboTHHMKa IOV, KOTOphle HEOOXOMUMBI TS BBIMTOJHEHHS KOHKPETHBIX
byHKIHi.

5.8. Bce Mephl KOHQUICHIIMAIBHOCTH [IPH YUYETEe M XPAHEHUH MEPCOHAIBHEIX JaHHBIX COTPYIHHMKA
PacmpOCTPaHSAIOTCS KaK Ha OyMaxKHBIE, TaK U Ha JJICKTPOHHBIE (ABTOMATH3UPOBAHHEIE) HOCHTEITH
uH(OpMaIHH.

5.9. XpaneHue nepCcoOHaNBHBIX JaHHBIX JODKHO IMPOMCXOMUTE B TIOPSIKE, HCKITFOYAIOIIEM HX YTPATY
WM MX HEIIPaBOMEPHOE MCIIOIb30BaHHE,

6. locTyn K mepcoHaILHBIM JaHHbIM padoTHnKoB JIOY

6.1. BHyTpeHHUM T0CTYN (IOCTYI BHYTPH JOLIKOIBHOTO 00pa30BaTEBHOTO YUPEKICHNYS).

6.1.1. IIpaBo mocTyma K mepcoHANBHBIM IaHHEIM paboTHHKA JIOY MMEIOT:

6.1.2. IlepeueHp NHIl, UMEIONMX IOCTYN K MEPCOHANBHBIM IaHHBIM PaGOTHHMKOB, ONPENEIIETCS
IIPUKa30M 3aBEOYIOIIEr0 W IHMCBMEHHOIO 00S3aTeNbCTBA O HEpasIAlIeHHH NePCOHATBHBIX
JT@HHBIX paOOTHUKOB.

6.2. BremHwmit noctym.

6.2.1. K 4wmcmy MaccoBEIX NOTpeOHTENeH TMEPCOHANBHBIX JAHHBIX BHE JOLIKOJIBHOTO
00pa3soBaTeNbHOTO YUPEXKACHHS MOXKHO OTHECTH TOCYJApCTBEHHBIE H HETOCYNApCTBEHHEIE
(GYHKIOHAIBHBIE CTPYKTYPEL

6.2.2. Han3opHO-KOHTPONBHBIE OpTaHBl MMEIOT IOCTYI K HH(POPMAIMA TONBKO B chepe cBoeit
KOMITETEHIIHH.

6.2.3. OpraHm3anny, B KOTOPBIE COTPYIHMK MOXET OCYHIECTBIATH IEPEUHCICHUS JEHEKHBIX
CPEZCTB (CTpaxoBble KOMIIAHWH, HETOCYIapCTBEHHBIE MEHCHOHHBIE (OHIBI, GJIarOTBOPHTEILHBIE
OpraHM3alli¥, KPEAMTHBLIE YYPEXKAEHHUS), MOTYT IOJYYHTHh IOCTYH K IEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJBKO B CIIyYae €ro MMCbMEHHOTO Pa3pEIIeHHS.

6.2.4. [lepenaya nepcoHANBHBIX JaHHBIX cOTpyAHNKA JIOY IpyrvM OpraHU3alHsIM:

* CBEIEHHS O PabOTAIOIEM COTPYIHHKE WM YXKE YBOJEHHOM MOTYT OBITH HPEIOCTaBICHEI
JOPYrod OpraHM3allid TOJIBKO C MHCEMEHHOTO 3ampoca Ha OjaHKe OpraHu3allid, C
IPUIOKCHAEM KOIIUM HOTAapHAJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA,

* TEpCOHANbHBIE [aHHBIE pabOTHMKA JETCKOTO cama MOTYT OBITh IMPEIOCTABJICHBI
POACTBEHHHKAM MJIM WICHAM €ro CeMbHM TOJBKO C MHUCBMEHHOTO pPa3pEIleHHsl CaMoTO
COTPYIHUKA.

* B Clly4yae pasBoja ObIBIIas Cympyra (Cympyr) UMEIOT MpaBO OOPaTHTHCS B IOLIKOJIBHOE
00pa3oBareIbHOe YUPEXKICHHE C IMHCBMEHHBIM 3alpOCOM O pasMepe 3apabOTHOM IUIaThI
corpynHuKa 6e3 ero cormacus (YK PO).




7. 3ammuTa nepcoHaJbHBIX IaHHBIX paboTHukoB [[OY

7.1. Tlox yrpo3o#l WM OMAaCHOCTBIO YTPATh MEPCOHANBHBIX JAHHBIX MOHAMAETCS €IAHWYHOE HIIH
KOMIUICKCHOC, peallbHOE€ WM IOTEHIMANbHOE, AaKTUBHOE WM TacCCHMBHOE MPOSBIICHHUE
3MOYMBIIIICHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHHX WMCTOYHHMKOB YTPO3bI CO31aBaTh
HEONaronpUATHBIE COOBITHS, OKa3blBaTh NECTAOMIM3UPYIOIIEE BO3JCHCTBME HA 3alMINAEMYIO
UH(OPMAITHIO.

7.2. Puck yrposel moObIM HHOOPMALHOHHBIM pECYpcaM CO3MAIOT CTHXHiIHBIE OEICTBHS,
OKCTPEMAaJbHBIC CHUTYallud, TEPPOPUCTHUECKUE ACHCTBUS, aBapUU TEXHUUYECKUX CPEICTB U JIMHUI
CBSI3H, IPyTHe OOBEKTUBHEIE 00CTOSTENIBCTBE, & TAKXKE 3aHHTEPECOBAHHBIE U HE3aHHTEPECOBAHHEIE B
BO3HHKHOBEHUHU YTPO3BI JIHIIA.

7.3. 3ammra NEPCOHANBHBIX ITaHHBIX IPEICTABISET COOOM JKECTKO PETIAMEHTHPOBAHHBIA H
AVMHAMHYCCKU-TEXHOJIOTUYECKMM  IIPOIECC, IPEeXyNpexTaoluil  HapyIIeHHe JOCTYIHOCTH,
LEJTOCTHOCTH, IOCTOBEPHOCTH M KOH(QUICHIHATBHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cyere, O0ECHEYMBAIOMMN JOCTATOYHO HAACKHYIO 0€30MacHOCTs WHGOPMAIMKM B MPOIECCE
YIPaBICHUYCCKOX ¥  TMPOWU3BOACTBEHHOH  HOEATENBHOCTH  JOIIKOJBHOTO  00pa3oBaTebHOIO
YUPEXKICHHUS.

7.4. 3ammTa nepcoHaTBHBIX JAHHBIX PaOOTHHKA OT HEPABOMEPHOTO MX UCIOIb30BAHMUS AIIM YTPATHI
nomkHa OBITE obecmedeHa 3aBenyomuM JIOY 3a cdeT CpencTB AOMKOIBHOTO 06pa3oBaTETBHOTO
YUPEXKICHHS B TIOPSIIKE, yCTAHOBICHHOM (peepaibHBIMU 3aKOHAMH.

7.5. "Buympennan 3aumuma".

7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIHOHHPOBAHHOTO JOCTYIlAa K TMEPCOHAIBHBIM IaHHBIM
SIBJISIETCSI, KaK MMPaBHIIO, IEPCOHAJI, padOTAIOMHKI ¢ TOKYMEHTaMH U Oa3aMu JaHHBIX. PerimaMmenTarus
JOCTyIa MEPCOHaNa K KOHQHICHINATbHBIM CBEICHUAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOIWT B
YHCJI0 OCHOBHBIX HAIpABJICHUM OpPraHM3allMOHHOM 3aluTel MH(pOpMAlWK W NpeTHa3HaueHa I
PasTpaHUYCHHUS IOJHOMOYMH MEXIy aIMUHUCTpanued W CHCNMAIMCTAMH  JIOIIKOJIBEHOTO
00pa30BaTEIEHOTO YUPSIKICHUS.

7.5.2. [na obecneyeHUs BHYTpEHHEW 3alllUThl I€PCOHANBHBIX JIaHHBIX paboTHHKOB JIOV
He00X0IMMO COOIIONATE PSIT Mep:

* OrpaHWUYCHHUC W pErilaMeHTalus CcocTaBa pPabOTHUKOB, (GYHKIMOHAIBHBIE O0S3aHHOCTH
KOTOPBIX TPeOYIOT KOHQUICHIINATBHBIX 3HAHMIA;

* CTporoe u3OMpaTenbHOE M OOOCHOBAaHHOE pACIpEIe/iCHHE IOKYMEHTOB M HH(GOPMAIUH
MEXIy pabOTHUKAMHU AETCKOTO Caa;

* palMOHANBHOE pa3sMEINEHHE PabouMX MeCT pabOTHHKOB, IPH KOTOPOM HCKIHOYAIOCH ObI
OECKOHTPOJIEHOE HCIOJIB30BAHKE 3aIIUIIAeMON HH()OPMALIUH;

* 3HaHWe pabOTHMKOM JOMIKOJBHOTO 00pa3oBaTeNBHOTO  YUpeKAeHHs TpeboBaHumit
HOPMAaTHBHO-METOHYECKUX JOKYMEHTOB M0 3alUTe HHPOPMAIIUN 1 COXPaHEHHUH TalHBI,

* HaIMYME HEOOXOAMMBIX YCIOBHH B IIOMEINCHHH At paboTel ¢ KOH(HICHIHAIBHBIMH
JOKyMEHTaMH 1 0a3aM¥ TaHHBIX;

* ONpEHeNieHHe W perjlaMeHTalys cocTaBa pabOTHUKOB, MMEIOIIHMX MIPaBO J0OCTyma (BX0JAa) B
TIOMEINEHHUE, B KOTOPOM HaXOIUTCS BEIYHUCITUTEIbHAS TEXHUKA,

*  OpraHu3anys NOpsIKa YHHUTOXCHUs HH()OPMALKY;

* CBOCBPEMEHHOE BEISABIICHHE HapyIIECHHUs TPeOOBaHUN pa3spelluTeNbHOM CHCTEMBI JOCTYIIA
paboTHUKAMHU; '

* JIMYHBIC Jejia MOTYT BBIAABATHCS JEJIONPOU3BOAUTENIO (CEKPETAPIO) TOJIBKO 3aBEIYIOIIHAM
JIOVY ¥ B HCKITIOYMTENBHBIX CITyYasx, [0 MHCbMEHHOMY Pa3pelLIEHHIO 3aBELYFOMIEr0 AeTCKUM
cazoM, - PYKOBOIOHWTEIIO CTPYKTYPHOTO NOApa3NeNeHus (HampuMmep, NpPH ITOATOTOBKE
MaTEPHaJIOB JJIs aTTECTAllUN PabOTHHKA).

7.5.3. 3amuTa NepcoOHaNBHBIX JaHHBIX COTPYIHUKA Ha SJIEKTPOHHEIX HOCHTENISX.

Bce mankw, cogepxariue nepcoHaIbHBIE TaHHbIE COTPYIHAKA, TOJDKHEI OBITH 3aIUINEHE] IAPOJIEM,
KOTOPBIH COOOIAETCA PyKOBOAUTEIIIO CITYXKObBI yITpaBIeHHs TIEPCOHATIOM ¥ PYKOBOIUTENIO CIIYKObI
HHGOPMAIMOHHBIX TEXHOJIOTHIA.




7.6. "Buewnaa zauwguma"
7.6.1. Tlox MOCTOPOHHHM JIMIIOM MOHEMAETCS JHOGOE JHIO, HE HMEIOLIEe HEIMOCPEICTBEHHOTO
OTHOWICHHUS K nesrenbHocTr [JOY, moceTureny, paGOTHUKA APYTUX OpPraHH3alMOHHBIX CTPYKTYD.
ITocTopoHHHe HIa He TOMDKHBI 3HATH pacTpeeneHue HyHKIIH, pabodne Mpomecchl, TEXHOIOTHIO
COCTaBIIEHHS], 0QOPMITEHHS, BEICHHUSI U XPAHEHHUS TOKYMEHTOB, JIAYHbIX 1€/ U pabouux MaTrepuaioB
Y ACOTIPOU3BOAUTETS (CEKpeTaps).
7.6.2. [lns oGecieyeHns BHEIIHEH 3aITUTHI epCOHANBHBIX TAHHBIX COTPYIHHKOB JOY neobxoammo
COOIIIONATE P MED:

* TOPSIOK NIPUEMA, YIeTa ¥ KOHTPOJIS AeSITeTBHOCTH OCETUTEE!,

* TIOPANOK OXpaHbl TCPPUTOPHUH, 3AaHUHA W TOMELIEHHH MOIIKONBHOTO 00pa3oBaTebHOTO

YUPEXKIEHUS;

*  TpeOOBaHMS K 3aIUTe HHPOPMALNHK TPU WHTEPBRIONPOBAHNHI U COGECETOBAHMSX.
7.7. Bee nnua, CBA3aHHBIE ¢ IIOyYeHUEM, 06paboTKOM 1 3armuTol MIEPCOHAJIBHBIX NaHHBIX, 00S3aHEI
TMIOMIHCATE O0S3aTENECTBO O HEPA3IJIAIEHHH TIEPCOHATBHBIX MAHHBIX PpabOTHUKOB IOLIKOJIBHOIO
00pa30BaTEeNBHOTO YUPEKICHUSL.
7.8. KpoMe Mep 3aImuTh! IIepCOHATBHEIX TaHHBIX, YCTAHOBIEHHBIX 3aKOHONATEIECTBOM PocCHItCKoi
Dezepanuu, 3aBEYIOME JOMKONBHEIM 00pa3oBaTEbHEIM YUPSKICHUEM, & TAKXKE COTPYIHHUKH
MOTYT BEIPaOATBIBATE COBMECTHBIE MEDHI 3aIIUTH IIEPCOHAIBHBIX TAHHBIX pabOTHHKOB.

8. Ilpasa u o6s3aHHOCTH paboTHHKOB JIOY 10 3amuTe NX MEePCOHAIbHBIX JaHHBIX

8.1. 3axpemyenne mpaB paGOTHUKA, PErTaMEHTHDYIOLIUX 3alIUTy €ro MEPCOHATBHBIX TaHHEIX,
00ecneYnBaeT COXPaHHOCTE TIOTHOM U TOYHOM HH(OPMAILIHH O HEM.

8.2. PabOTHHMKM HOKHBEI OBITH O3HAKOMIJIEHBI MON PacmucKy € AOKYMEHTaMH IOIIKOJILHOI'O
00pasoBaTENBHOTO YUPEKICHNS, YCTAHABIHBAIOIIIMH TOPSA0K 00pPabOTKH MEPCOHANBHBIX AAHHBIX
pabOTHHKOB, a Takxe 00 WX MpaBax ¥ 00S3aHHOCTIX B 3TOH 0OTACTH.

8.3. PaboTHHK [OMIKOMBEHOrO 0GpPa30BATENBHONO YUPCKIECHUS 00s3yeTCs MpPeaOCTaBIIsATh
TICPCOHAIIBHBIC NAaHHBIE, COOTBETCTBYIOIINE N€HCTBUTEILHOCTH.

8.4. PabOTHHK MMeEET IpaBo:

* HANOJHYIO HH(OPMALHIO O CBOMX [EPCOHATBHBIX JAHHBIX M 00PaGOTKe STHX TAHHBIX;

* CBOOOZHOrO GECINIATHOTO IOCTYIa K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIOUAS IIpaBoO Ha
TOTIy4CHUE KOTMHK JI000H 3allMCH, COMepxallell NepcOHANbHBIE MaHHBIE pabOTHMKA, 3a
MCKJTIOHCHUEM CITyHaeB, MPEIyCMOTPEHHBIX 3aKOHOATEECTBOM Poccuiickoit ®eneparum;

* Ha ONPENCNCHUE CBOUX NPEACTABUTEIICH [ 3aIIUTHI CBOMX IIEPCOHATBHBIX JAHHbIX,

* JOCTyNa K OTHOCAIIMMCS K HEMY MEIMUUHCKAM JaHHBIM C IIOMOIIBIO MEIHIIMHCKOIO
CIICIHAITUCTA 10 CBOEMY BBIOODY;

* TPebOBATH UCKIIOYNTh WM UCIIPABATH HEBEPHEIC MM HETIOTHBIE IIEPCOHANbHBIE JaHHEIE, a
TaKOKe JaHHBIC, 00paboTaHHEIE ¢ HAPYIIEHHEM TpeGOBaHHI,

* Tpu otkase 3asenyromero JOY WCKIIOYATH WM WCNIPABHTH II€PCOHABHBIE JAHHBIE
PabOTHHKa AMEET TPaBO 3asBATH B MHCEMEHHOM (opme 3aBEYIOLIEMY O CBOEM HECOTIACHHU
C COOTBETCTBYHOLIMM 000CHOBAaHHEM TAaKOTO HECOTJIACHS,

* TCPCOHAILHEIC NAHHBIC OLEHOYHOTO Xapakrepa paGOTHHK AETCKOTO Caga MMEET IIPaBO
MIOTIOTHATB 3a5BJICHUEM, BBIPAXKAIOLIUM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

* TpebOBaTh WM3BEUICHUS 3aBEIYIOLIMM IETCKHM CafoM BCeX JIHII, KOTOPBIM paHee ObuTH
COOOIICHBI HEBEPHEIE MM HEIONHBIE IEPCOHAIBHBIE TaHHBIE paboTHHKa, 000 Bcex
IPOU3BEICHHBIX B HUX HCKITIOYCHUSAX, HCIIPABICHHUSX WA HOMOTHEHUSX;

* oOxanoBathk B cyne moOble HENPaBOMEpHbIE IEHCTBHI HITH Oe3IeHCTBUS 3aBEYIOIIETO
AOWIKOTIBHBIM ~ 00pasOBAaTENbHBIM — yUPEXIACHHEM TpH oOpaGOTKE W  3almuTe  ero
NEPCOHATBHBIX JAHHBIX.

8.5. B nensax obecredeHns 10CTOBEPHOCTH IEPCOHATBLHBIX TAHHBIX paboTHUKH JIOV 006s13aH5L:

* 1pu 0QOpMIICHUH Ha paGOTy HPEACTABIATH JOCTOBEPHBIE CBENCHHS B nopsiike u o0BEMe,
IpENyCMOTPCHHOM  HactosimuM  [lonoxkeHHeM ®  3aKOHOHATENBCTBOM  PoccHiicKoif
Qeneparrim;
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* B CIydae M3MCHCHHS CBOMX MEPCOHAIBHBIX NAHHBIX, COOOIIATH 06 ITOM 3aBEdyIOIIEMY
JIETCKUM CaIoM B TeueHue 10 nHeit.

8.6. PaGorHukm craBsr 3aBexmyromero JIOY B W3BECTHOCTH 06 H3MCHEHWH bamuin, uMeHw,
OTHCCTBA, NaTbl POXICHUSA, HYTO MONy4YaeT OTPaXXEHHE B TPYIOBOM KHIDKKE Ha OCHOBAHHU
NPCICTABICHHBIX MOKYMEHTOB. [Ipm HEOOXOIMMOCTH H3MEHSIOTCS OaHHBIE 00 o0pazoBanuH,
IPO(ECcCHH, CHEMATBHOCTH, IPHCBOEHHH HOBOTO paspsiaa i np.
8.7. B memsx 3amNTBl YaCTHOW KM3HM, JTHYHOM M CeMeHHOH TalfHBI PabOTHUKHM HE OJIKHEI
OTKA3BIBATBCS OT CBOCTO NpaBa Ha 00pabOTKYy MEPCOHANBHBIX IaHHBIX TONBKO C MX COTJIACHS,
TTOCKOJIBKY 3TO MOXET IOBJICYh NPUIHHEHHUE MOPABHOT0, MATEPUATBLHOTO BpE/a.

9. OTBeTCTBEHHOCTH 3a pasriamende KOHPHAEHIHATLHOMH uHopManuu, CBS3aHHOH ¢
MEePCOHAILHBIMH JaAHHLIMHA

9.1. Ilepconanvnas omeemcmsennocmo - ONHO W3 TIIABHBIX TpeOOBaHUN K OpraHM3aLUH
(GYHKIMOHMPOBAHMS CHCTEMBI 3AIUTHI MEPCOHATBHOM WHQOpManuKH M 00s3aTeNbHOE YCIOBHE
obecneueHns 3G HEKTUBHOCTH ITOH CHCTEMBI.

9.2. 3ammra npaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOIATETBCTBOM P® 1 HacTosmuM [TooxeHueM,
OCYIICCTBIIACTCA CYNOM B LEIAX INPECEYCHUs! HEMPABOMEPHOIO HCIIONBb30BAHHS NEPCOHATBHBIX
JIAHHBIX Pa0OTHUKA, BOCCTAHOBIICHHS HAPYIIEHHEIX [IPAB ¥ BO3MEICHHS IPUYMHEHHOTO yiepba, B
TOM YHCJI€ MOPAJIBHOTO BpEIa.

9.3. Kaxiblit COTPYIHHK TOMKONBEHOTO 06pa3oBaTebHON0 YUPEXKICHHS, TTOJTyJArOIIUH st pabOTEI
KOH(UICHIHALHBIH JOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTH HOCHUTEJISI U
KOHQHUIEHIMATEHOCTH HHPOPMAITHH.

9.4. Jluna, BHHOBHBIC B HAPYIIEHHH HODM, PCTYIMPYIOIUX IOJy4eHUuE, 00paboTKy U 3aImuTy
IICPCOHANBHBIX ~ JNAaHHBIX  pabOTHUKA, HECYT  AMCIMIUIMHAPHYIO, aJIMAHUCTPATUBHYIO,
TPaXIAaHCKO-TIPaBOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (helepanbHBIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HENCITOIHEHNE WM HeHA UIEXKAIIEeE MCTIOTHEHHE PabOTHHKOM IO €r0 BUHE BO3JIOXEHHBIX Ha
HEr0 O00S3aHHOCTEH IO COONIONEHHIO YCTaHOBJIEHHOTO nopsiika paboTBl CO  CBENEHHSIMH
KOHQUICHIMATLHOTO XapakTepa 3aBexyommi JIOY BIPaBe MPHUMEHATH IMIPEIYCMOTPEHHEIE
TpynoBbIM KOAEKCOM IUCIMIITHHAPHBIE B3BICKAHS.

9.6. JIoMKHOCTHBIE NMIA, B OOS3aHHOCTH KOTOPBIX BXOOUT BEACHHE NEPCOHAIBHBLIX IaHHBIX
COTPyIHHKA, OOSI3aHBI OGECICUNTH KaKIOMY BO3MOKHOCTH O3HAKOMIICHHS C IOKYMEHTaMH H
MaTCepuaiaMi, HETOCPEACTBEHHO 3aTPardBAIOIIMMU €ro IpaBa M CBOOOIBI, €CIIM HHOE He
T[PE/LyCMOTPEHO 3aKOHOM. HempaBoMepHBIi 0TKa3 B IPEIOCTABIEHAH COOPAHHBIX B YCTAHOBICHHOM
TIOpSIKE  TOKYMCHTOB, JTHOO HECBOCBPEMEHHOE MPENOCTABIECHHE TAKHX TOKYMEHTOB MM HHOM
MHGOPMAIMK B CITydastX, NPETYCMOTPEHHBIX 3aKOHOM, JHO0 MPECIOCTABIIEHUE HEMOJHON MM
3aBEJIOMO JIOXKHOHM MH(POPMALUH - BIICHUET HANOKEHHE Ha JOJDKHOCTHBIX JIHI] aIMHUHHCTPATHBHOTO
mrpada B pasmepe, onpenenseMoM Koxekcom 06 aIMUHUCTPATUBHBIX IIPABOHAPYIIIEHUSX.

9.7. B cootsercTBHM ¢ I'paIaHCKHM KOIEKCOM JIWIA, HE3aKOHHBIMH METOJaMH TMOJYIHBIIHE
MH(OPMAIIHIO, COCTABIISIONIYIO CITyXeOHYI0 TaliHy, 00s13aHEl BOSMECTHTH IIPHYMHEHHEIE YOBITKH,
NIPUYEM TaKas e 00SA3aHHOCTh BO3JIAraeTcs ¥ Ha paGOTHHKOB.

9.8. VronoBHas OTBETCTBEHHOCTH 33 HApYLICHHE HENIPUKOCHOBCHHOCTH YAaCTHOH JXU3HH (B TOM
UHCIIC HE3aKOHHOE COOMpaHWe WM paclpoCTpaHeHHe CBEICHWH O YaCTHOM SKH3HH nuIa,
COCTABJIAIOMICTO €TO JIMYHYIO UM CeMCHHYIO TaliHy, 6€3 €r0 COTMIacHs), HelpaBOMEPHBIH JOCTYII K
OXPaHSEMOH 3aKOHOM KOMIIBIOTEPHOM HH()OPMAIMH, HENPaBOMEPHBIA OTKa3 B IIPEIOCTaBICHUH
COOpaHHBIX B yCTAaHOBJICHHOM IOPS/IKE JOKYMEHTOB ¥ CBEICHHMI (€Cid 3TH IeSHUS IPHIHHAIN BPEl
[paBaM M 3aKOHHBIM HMHTEpeCaM TI'pPaXKIaH), COBEPINCHHBIE JIMIOM C HCIOIB30BAHHEM CBOErO
CIly’KeOHOTO MOJI0KEHHS HaKa3bBaeTCa mTpadoM, 60 TUIeHreM IIpaBa 3aHUMATh OMPEICIICHHEIE
AOIGKHOCTH MM 32HUMATBCS OTPEICICHHOM NeATeNBHOCTBIO, MO0 apecTOM B COOTBETCTBHH ¢ YK
Poccuiickoit @enepanumu.

9.9. HempaBoMepHOCTE IEATELHOCTH OPraHoB rOCYIapCTBCHHOMU BIIACTH ¥ OPTaHHU3ALHIA 10 ¢OOpyY U
HCIIOJTB30BaHHUIO IEPCOHATBHBIX JAHHBIX MOKET ObITH YCTaHOBJIEHA B Cy1eOHOM IOPSIKE.
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10. 3akmounTenLHBIE MOMOKeHAS

10.1. Hacrosmee Ionoxerne sBIsercs: MOKaTbHEM HOpMaTHBHEIM akToM JIOV, npuruMaercs Ha
Obwem coGpannu paGoTHUKOB, coriacoseiBaetest ¢ IIpodcorosHpIM KOMHUTETOM B YTBEpXKOaeTCs
(6o BBODMTCE B JEHCTBHE) TIPUKA3OM 3aBEAYIOIICTO  IOIIKOJBHBIM  00pa30BaTEIbHEIM
YYPEKIACHUEM.

10.2. Bce usmenenus u AOTOJHCHHS, BHOCHMBIC B HacTosimee IlomoxeHwHe, ohopMIISIFOTCS B
ITHCBMEHHOH (GOpMe B COOTBETCTBHH ACHCTBYIOIINM 3aKOHOIATEBCTBOM Poccwuiickoit Denepanmy.
10.3. Tlomoskenme npuauMaeTcs Ha HCONPCACIEHHBIH CPOK. VI3MEHEHHS W [IONMONHEHHS K
[TomoxeHwMI0 MpHHAMarOTCS B TOpANKeE, MpexycmMoTperHoMm 11.10.1. HacTosmero TTomoxeHus.,

10.4. Tloce npurstust [Tonmosxenus (MM M3MCHEHMH W OMOTHEeHHI OTICIBHBIX MYHKTOB H
PA3/IeII0B) B HOBOH PeaKLHK e Iblymas PCHaKIKS aBTOMATHYECKH YTPAYHBAET CUITY.
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